Ton 7 NPUJZIOKEHUH Ans
OpraHu3sauum 3JIeKTPOHHOMU NOYThbI
ONA noppepXxXaHua nopapkKka BO
BXOAALWMUX NUCbMaX

lepaBneHVle MOYTOBbIM ALWLNKOM MOXET MNOKa3aTbCA CJZIOXKHbIM, HO 340€Cb Ha
MOMOLLb MNMPUXoOAT NPUNOXKEeHUA ANA OPpraHusauum BHEKTpOHHOﬁ noYThl.

B 3ToM cTaTbe paccMaTpuBaloTCA TOMN-7 MPUIOXKEHWUNA, KOTOPble MOMOrYT
noafepXnBaTh MOPSAOK B BALLEM MOYTOBOM SLUMKE U AEepXaTb YM B MOpPsiIKe.

Mcnonb3oBaHWe 3TUX MHCTPYMEHTOB MOXXET YJYYlWWUTb NPOLAYKTUBHOCTb U
rapaHTUPOBaTb, YTO BaXXHble 3JIEKTPOHHbIE MUCbMA HUKOTAa He mponanyT.
OTKPONTE, KaK Ka)XA0e MpuioXKeHne yaoBnaeTBopseT pas/nyHble NoTpebHOCTM 1
npeanoyTeHns, genas ynpaBaeHne 31eKTPOHHOM MOYTON IerkKUM 1 NPUATHbLIM,

3HaYeHUe OpraHusauuu >/1eKTPOHHOMU
NouYThbl

ITO KpaWHe Ba)XHO O1s NMOALEPXAHMA MPOU3BOANTENbHOCTW. 3anoJIHEHHbIN
MYCOPOM NOYMTOBbIN AWMK MOXET MPUBECTU K MPOMNYyLLEHHbLIM CPOKaM,
MOTEPAHHLIM 3NIEKTPOHHBLIM MCbMaM 1 YBEJIMYEHNIO CTpecca.

Monaep)xaHue nopsaka B MOYTOBOM SLLMKE MO3BONSET ObICTPO HAXOAUTb BaXKHbIE
coobLLeHua 1 onpeaenaTb NPUOPUTETLI S BbINOJIHEHMSA 3aAaN.

d(pdHeKTMBHOE ynpaBJiIeHWEe 3JIEKTPOHHOW MOYTOMN TakXXe yMeHbllaeT BpeMm4,
3aTpayYyeHHOEe Ha COPTUPOBKY HeaKTyaslbHbIX CO0OLEHNI. B 3aKn04YeHne, XOpOoLLUO
OpPraHM30BaHHbLIA MOYTOBLIN AWMUK KPUTUYECKN BaxKeH AN 3PPeKTUBHOro
obwieHna n paboyero npouecca.

NHCTpPYMEeHTbI yrpaB/ieHUs 3J1IeKTPOHHOMU NMOYTOMU

MpunoXeHna ONs OpraHu3auumnm 3NeKTPOHHOW MOoYThbl pa3paboTaHbl OIS
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ONTMMWU3aLMN YyNpPaBJeHUs BallUM MOYTOBbIM ALWMKOM. DTN WHCTPYMEHTbI
npegnaratT GYyHKLWW COPTUPOBKWU, KaTeropusauum n puabTpaunmn, 4T1obbl
Oep)aTb BallX NUCbMa B Nopsake.

icnonb3oBaHMe 3TUX MNPUIOXKEHUA MOMOraeT yMeHbWWUTb Oecrnopagok u
COCpenoTouMTbCa Ha Hambonee BaXKHbIX COOBLLEHMSX.

OHM TakXXe NPenoCTaBASIOT BO3SMOXHOCTV NJIAHUPOBAHMUA, OTCPOYKN U OTMMNCKN
ONsi JOMNOJIHNTENBHOMO YNYYLIEHNS BaLIEro onbiTa paboThl C 31€KTPOHHOM NOYTOW.
NHCTPYMEHTbI ynpaBAeHNsa 3N1eKTPOHHON Mo4YTon HeobxoanMbl ANS BCEX, KTO
XO4Y€eT MOBbICUTbL CBO MPOU3BOANTENILHOCTD.

7 NyydWUX NPUIIOKEHUN ONA AaKKYPATHOM
NoOuYThbI

OTkponTe anda ceba ceMb NyYWMX NPUNOXKEHW, 4TOObI NooaepXnBaTb Bally
NoYTy B NOpsAKe M OpraHW3oBaHHOW. 3TU WUHCTPYMEHTbI MOMOryT BaM
3pPEeKTUBHO YyMNpaBAATb CBOEW 3NEKTPOHHOW no4yTon, obecneymBas
becnepebonHyto paboTy Bawen NOYTOBOMN KOPOOKMW.

YnpaBsieHue nNOo4YTOBbIM SALLUKOM C MOMOLULIO
Clean Email

Clean Email paspaboTtaH onsa Toro, 41066l MOMOYb BaM yrnpaBisTb U 04MLLATH
Ball NOYTOBbLIN AWMK. OH aBTOMaTMYECKN COPTUPYET INEKTPOHHbIE NMMUCbMa MO
KaTeropusMm, 41o genaet 6osee OOCTYMHLIM (POKYCMPOBAHNE HA BaXXKHOM.

MpunoxeHne TaKkXe npepslaraet QMYHKULWM MACCOBOro ypalleHuUs wu
apXMBMPOBaHMSA 3/1eKTPOHHBIX nNucem. C Clean Email nogaep>xaHune onpsATHOCTY B
NOYTOBOM fALLNKE CTAHOBUTCS NNErKUM LEe/0M.

OTtkas ot nognucku u 'pynnosas

Clean Email nomoraeT oTMMCbIBAaTbCSA OT HeXenaTeslbHbiX PACCbLIIOK W
rpynnupoBaTh MOXOXMe NUCbMA. OTa (PYHKLMS MOMOraeT YMEHbLMWUTH
becnopsanok Bo BXOASLENA MOYTE U MUHUMU3MPOBATL OTBJIEYEHNS,

MyTemMm onTuMMmM3auumM ynpaBsieHUA 3N1eKTPOoHHOMW nodyTonm Clean Email



rapaHTUPYeT, 4YTO Bbl OCTaBAAETE TOJIbKO Ba)KHble AJ19 BaC NMCbMa. ITO LLEeHHbIN
MHCTPYMEHT ONS BCEX, KTO CTPEMMUTCA MOBLICUTb 3PMEKTUBHOCTL CBOEWN
3JIEKTPOHHOM MOYThI.

CkavaTtb Clean Email

Bbl MmoxeTe ckavaTb Clean Email n3 Google Play n App Store. lNMpunoxeHune
npeanaraeT rmbkoe ynpaBneHne 3€KTPOHHOM NOYTOM AN YCTPoMCcTB Ha Android
nioS.

Spark: YMHOe ynpaBsieHue 3JIeKTPOHHOU NOYTOMU

YMHbIA NOYTOBbIN AWMK Spark KaTeropusnpyeTt 3/IeKTPOHHbIE NUCbMa AN
ynobHoro ynpasneHusd. OH oTaensieT BaXxHble coobUleHNs 0T MEHEE CPOYHbIX,
nomoras Bam onpenennTb NPUOPUTETLI B BalLEM NMOYTOBOM SLLMKE.

MpunoXeHne TakXXe BblAenseT HEMPO4YNTaHHbIE NNCbMA, FAapaHTUPYS, YTO Bbl HE
NPONYCTUTE Ba)KHYO MHMOpMaLuio. Spark ynpoLlLaeT opraHn3aLunio 31eKTPOHHON
NOYTbl, YTO AESIAeT ero nonynsipHbIM BLIBOPOM Cpeaun nonb3oBaTeNei.

CpenctBa cOTpyaHUYECTBa

Spark npenoCtTaBnAaAeT MHCTPYMEHTHLI O COBMECTHOM pa6OTbI KOMaHpA, Nno3B0JiAA
HeCKOJIbKUM noJsib3oBaTeJsiaM paﬁOTaTb Hal 3JIEKTPOHHbLIMW MUCbMaMW BMeCTE.
B npunnoXeHnn eCtb BO3MOXHOCTWN ONA obmeHa HEepPHOBUKaMMN, O6cy)K}J,eHVIﬂ
nncem B YaCTHbIX YaTaxX N Ha3Ha4Ye€HUA 3ada\.

OTN (PyHKUMK JenalT Spark naeanbHbIM 019 KOMMYHUKaLUW B KOMaHLE U
ynpaBJieHUA NpoeKTaMu. 3TO YHUBEepCalbHOE NPUI0XKEHNE, KOTOpoe yyyllaeT
COTPYAHNYECTBO N IPPEKTUBHOCTb IJIEKTPOHHOWN MOYTbI.

Ckauyatb Spark

Spark poctyneH gnsa 3arpy3ku B Google Play n App Store. MpunoxeHune
nogaepxmnBaeT Kak nnatgopmy Android, Tak n iOS, 4TO fenaeT ero 4OCTYMNHbIM
ON5 LUAPOKOro Kpyra noJsib3oBaTenen.

Mailbird: HacTpauBaeMbin ONbIT UCNOJZIb3OBAaHUA
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noYThl

Mailbird npepnaraet wWnpokne BO3IMOXHOCTU HAaCTPONKN A1 MepCoOHaNM3aumnm
BaLLEro orbiTa UCMONb30BaHNS 3JIEKTPOHHOW MOYTHI.

OH WHTerpupyeTcs C APYrMMU MNPUAOXKEHUAMU ANA MOBbIWLEHUS
NPON3BOAMTENILHOCTI, YTO NMO3BONAET YNPaBAATb BCEN CBOEN KOMMYHUKaLMEN B
O4HOM MecTe.

CKOpOCTb M MPOCTOTa WUCMNOJIb30BAaHUA MPUNOXKEHUSA LeNlaloT yrnpaBieHue
3JIeKTPOHHOW no4yTonm He3ameTHbIM. C Mailbird Bbl MOXeTe HacTpPOUTb CBOE
BXoAfLMe coobLeHna B COOTBETCTBUM C BallMMK npegnovyTeHnamm n paboymm
npoLeccom.

CkavyauTte Mailbird

Mailbird gocTyneH gna 3arpy3ku Ha Baw MK Ha nx ouumnanisLHOM canTe.

Edison Mail: YnpaBneHue 3/1eKTPOHHOMU NOUYTOMU C
ucnosb3oBaHuem NN

Edison Mail ncnonbsyetr pyHkumm Ha ocHoBe UWU nna spdheKTUBHON
COPTMPOBKN M KaTeropusaunmnm 31eKTPOHHbIX nucem. OH aBTOMATUYeCKU
rpynnupyeT noxoXue coobueHns, 4To ynpowaeT yrnpaBieHme BallnM rnoYTOBbIM
ALLNKOM.

MpunoXxeHne TakXXe nNpeanaraeT yMHble OTBETbl U YBEAOMJIEHUSA, ONTUMN3NPYSA
Balle 31eKTpoHHoe obuweHme. C Edison Mail Bbl cMoXeTe Hacnaautbcs bonee
OpraHn3oBaHHbIM 1 6€33ab60THLIM ONbLITOM B 06/1aCTU 3IEKTPOHHON MOYThI.

MpuBep>XeHHOCTb KOH(PUAEHUUANIBHOCTH

Edison Mail ygenseTt 6o/bloe BHMMaHWe KOHpuaeHUanbHoCcTK. OH npeanaraeT
MYHKLUMN, TakKne KakK 6JJOKMPOBKA MPOYTEHHbIX YBEOOMJIEHUN N OTC/EXNBAOLLINX
nukcenen, obecnevynBas KOHPUAEHUMANBHOCTb Ballie 3/IEKTPOHHOW MOYTHI.

MpnnoxeHne TakXe NpenocTaBnseT Oe3onacHylo (PYHKUMIO OTKasa OT
pPaccbINKU, NMO3BONAA 0TKA3aTbCA OT HeEXeflaTebHblX HOBOCTHbLIX MUCEM, HE
packpbliBas Ball agpec 3/JeKTPoHHOM noyThl. Edison Mail cTpeMuTCs 3aWUTUTD
Bally KOH(OUAEHUNANLHOCTb NPU YNpaBaeHUn Ballen SNEKTPOHHON MOYTON.


https://www.getmailbird.com/

3arpy3ute npunoxeHue Edison Mail

Bbl MOXXeTe 3arpy3uTb npunoxeHne Edison Mail n3 marasuHa Google Play n App
Store. OHO OoCTynHO And ycTponcTs Ha Android n i0OS, npegnaras 6e3onacHoe n
NHTEeNNEeKTYaNlbHOE pelleHne s ynpasiaeHns 3J1eKTPOHHOM NOYTOM.

SaneBox: WHTennekTtyanoHas @uabTpauunn
3JIEKTPOHHOWU NOYUTHI

OH ncnonb3yeT NepeaoBble aAropuTMbl pUAbTPALUKN 018 NPUOPUTU3ALNN
BaXKHbIX nucem. MyTeM aHanM3a Balleid UCTOPUM U NOBEAEHMNSA B 3JIEKTPOHHOM
No4YTe OH onpenenseT, Kakue cooblieHns Hanboee akTyanbHbl Aas Bac.

HeBa)KHble NMUCbMa MepeMeLLalnTcs B OTAENbHYI NanKy, YTO COKpaliaeT
becnopsigoK B BalleM MOYTOBOM siliMKe. SaneBox rapaHTUpyeT, 4YTO Bbl
COCPef0Ta4YMBaETECh HA Ba)KHbIX MUCbMaX.

NMoBTOPbLI U HAMOMUHAHUA

OH npepnaraeT (MYHKLUN OTJIOXKEHHOr0O 3anycka MU HanNnOMWUHaAHUA O
nocnepyloweMm AencTBun, 4Tobbl NOMoYb BaM 3PHEKTUBHO YyNPaBaSATb CBOEN
3JIEKTPOHHOM NOYTON.

Bbl MOXXeTe OTJIOXUTb ANNEKTPOHHbBbIE MNCbMa AJ1A NX I'IOCJ'Ie,EI,y}OLLI,EIZ 06pa6OTKI/I "
YCTaHOBUTb HaNOMWHaHNA 014 nocnegyrwmnx NEeNCTBUN.

3TN YHKLMUM NOMOratoT BaM ObITh B KYpce BalUMX 3a4a4 No 3J1EKTPOHHONM MoYTe U
CpOKOB. SaneBox - 3T0O MOLLHbIA UHCTPYMEHT AJIS NOALEPXKaHUA rnopsaka B
BALLEM MOYTOBOM SALLMKE U NOJ KOHTPOJNIEM,

CkavaTtb SaneBox

SaneBox pgoctyneH gna 3arpysku B App Store. OH nogaepxuneaet nnaTHopMbl
i0S, npepocTaBnas MHHOBALMOHHOE N 3(h(PEeKTUBHOE pelleHne o5 yrnpasJsieHUs
3JIEKTPOHHOM NOYTOMN.

TpuaXx: bBbicTpas COPTUPOBKA 3JIEKTPOHHOW
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MOo4YThl

OH uMeeT yHUKaNbHbIN UHTepdenc ana b6bICTPONn COPTUPOBKN I1EKTPOHHbLIX
nucem. OH npeAcTaBnseT 3JIEKTPOHHbIE NMUCbMa B BUAE KApTO4YeK, KOTopble Bbl
MOXXeTe OTCOPTUPOBATb WAW OCTaBWUTb, 4TO obnervyaeT OYMUCTKY Ballero
MOYTOBOrO ALMKA.

OTOT WUHTYUTUBHO MOHATHbLIN AM3alH No3BoNAAeT ObICTPO U 3PDEKTUBHO
yrpaBaaTb 3JIEKTPOHHOW noyTon. Triage maeanbHO NOOXOAUT LA TeX, KTO
nosxeH obpabaTbiBaTb NUCbMA Ha XoA4y.

YMeHblIeHue becnopapka

Tpuaxx NoOMoraeT YyMeHbLLINTL DecnopsapoK B NOYTOBOM fILLLMKE, MO3BO/ISAS BaM
ObICTPO peLaTb, Kakie NMCbMa C/ieflyeT 0CTaBUTb, a Kakne oTbpocnThb.

OH pa3paboTaH ansa beicTpon 0bpaboTkuK, obecneynBas TeM CaMbiM COXPaHEHUE
BaLLIEro NOYTOBOrO fALMKA B YNIPaBASEMOM COCTOSAHUM,

Ncnonb3ys Tpuaxk, Bbl MOXETe MOoALEepPXXMUBATb YUCTbIA U OPraHW30BaHHbIN
MOYTOBBLIN AWK C MUHUMANbHBIMU YCUANSMU. DTO NPOCTON, HO IPDEKTUBHBbIN
WHCTPYMEHT AJ19 OpraHu3aLmnm 3NeKTPOHHON NOYThI.

Ckauyawute Triage

Triage MOXXHO Cka4vaTb B App Store. lNpunoxxeHne COBMeCTUMO C YCTPOMNCTBAMMU
iOS n npegnaraeT ObLICTPLIN U NPOCTON CNOCOD COPTUPOBKU 3TEKTPOHHOM MOYTHI.

Outlook Mobile: UHTerpupoBaHHbIN 3JIEKTPOHHbIN
NOYTOBbLIU ALWKUK U NPOAYKTUBHOCTD
B Outlook Mobile ecTb pa3nen ‘BaXHble', KOTOPbIN OTAeNA€T BaXHble

3JIEKTPOHHbIE MNCbMa OT OCTaJlbHbIX, NMOMOIraad BaM CKOHLEHTPUPOBATbCA Ha
CaMOM Ba>XXHOM.

OH uHTerpupyetca nnasHo ¢ Office 365, No3BonNAd BaM NONYy4YNTb OOCTYN K CBOEW
3/IEKTPOHHOM NOYTE, KaneHaapto 1 annam B 04HOM MeCTe.

3Ta UHTerpauuna nosbillaeT Bally NPOAYKTUBHOCTb M obecnevymBaeT NaaBHbIN
paboyun npouecc. Outlook Mobile - 3To BceobbeMlowee peweHne gng


https://apps.apple.com/us/app/triage-2/id1585295768

yrnpaBJIEHNS BalLlen 3JIEKTPOHHOM MOYTOM M 3adadvaMu.

Kanenpapb u ynpasneHue pannamm

Outlook Mobile npegnaraet MowHble PYHKUUKU ynpaBJsieHUA KaneHpapem u
dannamu. Bol MOXXeTe NJaHNPOBaATb BCTPEYUN, yCTaHABIMBATb HAaNOMUHAHUSA Y
0EeNNTbCS CBOEN OOCTYMNHOCTbIO HEMOCPEACTBEHHO U3 NPUSIOXKEHNS.

OH Takxe obecneynBaeT nerkun OOCTYyn K Bawum (annam, 4To No3BonseT
ObICTPO NPUKPENNATb AOKYMEHTbI K 3/1€KTPOHHbIM nucbmamM. Outlook Mobile -
YHUBEPCaZIbHOE MPUIOXEHMEe, nogaepxusatuee 3pPpeKTUBHOE ynpasieHne
MOYTOM M BPEMEHEM.

Ckayatb MobunbHoe npunoxenue Outlook

Outlook Mobile gocTyneH ons 3arpy3ku B MarasmnHax npunoxxenuin Google Play n
App Store. MpunoxeHune paspaboTaHo ans nonb3oBaTenen Android u iOS,
obecneymBas eauHoOE 31€KTPOHHOE MUCbMO 1 MOBbILLEHWE MPOU3BOANTENBHOCTMN.

3aknwo4yenume: OnTuMM3auuma Ballero
NOYTOBOro fAWMUKA C NOMOLbIO JIYYLUUX
NMPUJIOXKEHUH ansa OpraHuv3sauuu
3JIEKTPOHHOMU NOYTHI

B coBpeMeHHOM LM(pPOBOM MUPe yNpaBaeHne BalUM MOYTOBbLIM ALLNKOM MOXET
OblTb BbI30BOM, HO C MPaBU/IbHBIMM NPUNOXKEHUAMMU OJI OPraHU3aLUmn NoYThI
3TO CTAHOBUTCS NIErKUM AENIOM.

ITN 7 Ny4WKnX NPUNOXKEHUN npeanaraloT QyHKUNUN, TaKne Kak COPTUPOBKA Ha
OCHOBE WCKYCCTBEHHOr0 WHTENNeKTa, WHTeNnekTyalbHasa duabTpauna u
beclwoBHas nHTerpaunsa C MHCTPyMeHTaMn NPoAYKTUBHOCTY, Aenas ynpaBneHne
3/IEKTPOHHOM NoYTon bonee ahhekTUBHLIM, YeM Kor aa-nnbo.

Byab To BaM npeanoyTuTenbHee HOKYCUPOBKA BXOAALLNX CO0bLLeHMI, BbicTpas
COPTMPOBKA WAN HAaCcTpaMBaeMble BapuaHThl, BCeraa HangeTca nogxoasiiee
NpuNoXXeHne ana Bawunx notpebHocTen. MonobpaB NpaBusibHbIA MHCTPYMEHT, Bbl
MOXXEeTe [epXKaTb CBOM NOYTOBLIN AWK B NOPSAKE U Ball pa3yM SCHbIM, MO3BOIAS
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BaM COCpPenoTOo4YNTbCA Ha NENCTBUTENIbHO BaXXHbIX BeLlax.



